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After you open this document, use the status bar to identify the:
1. Current page/total pages?

2. Put your cursor after the word cursor and before the word the on this line, according to the status bar, what line of the document is it on? 

3. What column is it on?

4. How many inches from the top is it?

5. Double click on the OVR in the status bar. Put your cursor here -> nexttype the word next. Double click on OVR to turn it off (so it is gray).

6. How do you turn on non-printing characters?

Turn on non-printing characters. Put your cursor in front of the asterisks below and press the tab key. 

*

7.  What non printing character identifies the tab character?

8.
Explain the keyboarding method of highlighting a word.
9.
What is the shortcut key(s) to open up the Format menu?

10.
 This question is from Lesson 1-What is Normal view?

